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Form Instructions
Use this form to be completed by employees to authorize Electronic Fund Transfer (EFT) payments. 
 
Form instructions would be read here.
Employee Information
YYYY-MM-DD
Banking Information
Authorization
YYYY-MM-DD
I authorize Queen's University my salary payments into the bank account listed on the attached voided cheque*. I will notify Payroll Services in writing of any changes to this banking information, 30 days prior to my next salary payroll deposit.
YYYY-MM-DD
Submission Methods
Queen's University Payroll Services
Rideau Building, 3rd Floor
1 (613) 533-3323
                 Queen's University Payroll Services
         Rideau Building, 3rd Floor
         207 Stuart Street
         Kingston, ON Canada
         K7L 3N6 
Attach a cheque here with VOID written across it
Do not sign the cheque
*To authorize EFT deposits to other accounts (non-checking), please attach a deposit authorization slip issued by your finicial Institution.
Notice of Collection
When complete, this form will contain Personal & Confidential information. This information is being collected under the authority of the Queen's Royal Charter of 1841, as amended. This information will be used to generate cheque and Electronic  Fund Transfer payments by the University.
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